MUHUCTEPCTBO HAVKH U BBICILIETO OBPA30BAHHWS U POCCUMCKOMN ®EJIEPALIMU

OEJIEPAJIBHOE I'OCY IAPCTBEHHOE BIOJ/DKETHOE
OBPA30BATEJIbBHOE YUPEXJIEHUE
BBICIIEI'O OBPA3OBAHMA

«BPATCKHI1 TOCYJIAPCTBEHHBIN YHUBEPCUTET»
IIPUKA3
AF. 0%  2019r. Bpatck Ne_oJ#F

OO0 yTBep /IeHUH JJOKYMEHTHPOBAHHBIX IPOLIELYD
cucremsl MeHeKMenTa kadectBa @T'EOY BO «bpl'Y»

C 1esbIo COBEpIIEHCTBOBAHMS cHCTeMbl MeHepkMeHTa KadecTBa PI'BOY BO «bpl V»,
Ha ocHoBauuu pemenuss CoBera mno kadectBy ot 18.04.2019 r. (mpotokonm Ne 2),
pykoBojcTBYsCH 11. 4.23 Yerasa ®I'BOY BO «bpl 'V,

[TPUKA3BIBAIO:

1. YTBepauTh U BBECTH B JICHCTBHE HOBYIO peIakIfio JIOKyMEHTHPOBAHHOM MPOLIE/TYPBI
«Ynpasienue JokymMeHnTanuei», sepcus 6.0 (Ilpunoxenue 1).

Onexmponneiii éapuanm pasmewen: eHympennui caiim bpl'V/Cucmema meneddicmenma
kavecmea/Cucmema kawecmea bpl'Y (na ocnose munogoii mooenu)/IIpuxasvl, pacnopsicenus
bpI'y).

2. YTBEpAUTh U BBECTH B JICHCTBHE HOBYIO peJaKLUIO JIOKyMEHTHPOBAHHOM ITPOLE/TYPbI
«Yupasnenue 3anucsiMmmy, Bepeus 3.0 (Ipunoxenne 2).

Onexmponnwiii éapuanm pasmewjer. enympennuil cavim bpl'V/Cucmema menedscmenma
kawecmea/Cucmema xavecmea bpl'V (na ocrnose munogoi mooenu)/IIpuxasel, pacnopsaiceHus
Epl'y).

3. VTBepauTh U BBECTH B JEHCTBUE HOBYIO pelakiHio JIOKyMEHTUPOBAHHOM IIPOLE/TyPbI
«Buyrpennue ayautb», Bepcus 5.0 (Ilpunoxenue 3).

Dnexmponnwiii éapuanm pasmewjen. exympennuil cavim bpl'V/Cucmema menediemenma
kavecmea/Cucmema kawecmea bpl'Y (na ocnose munogoii mooenu)/IIpuxasvl, pacnopsicenus
bpl'y).

4. YTBepAMTh U BBECTH B JICHCTBHE HOBYIO pelakiuio JIOKyMEHTHPOBAHHOM IPOIIE/TYPbI
«KoppekTtupyioluie u npeaynpeskaamomue aeiictsusi», sepcus 3.0 (Ipunoxenue 4).

Dnexmpounwiii apuanm pasmewjen.: enympennuti caiim bpl'V/Cucmema menedsemenma
kavecmea/Cucmema xavecmea Bpl'V (na ocnose munogou mooenu)/IIpuxasul, pacnopadicenus
bpI'y).

5. VTBepuTh U BBECTH B JACHCTBHE HOBYIO PEAAKIHMIO JIOKYMEHTHPOBAHHOM IPOLE/TyPbI
«YTpaBJieHHe HECOOTBETCTBYIOMIEH mpoxyKuueii (yeayroii)», Bepeus 2.0 (Ilpunoxenue 5).

Onexmponnwiii 6apuanm pasmewjen. exympennuti catim bpl'Y/Cucmema menedsicmenma
kavecmea/Cucmema xavecmea Bpl'V (na ocrnose munogoi mooenu)/IIpuxasl, pacnopadiceHus
bpl'y).

6. Ilpusuare yrTpartuBIIEM Ccuiy JIOKyMEHTHPOBAHHYIO HpOLENypY «YIpaBieHHe
JI0OKyMeHTanueit», epcus 5.0, yTBepXKICHHYIO IpHKa3oM pekropa ot 25.04.2016 r. Ne 307.

7. llpusHaTh yTpaTUBIIMM CHIYy J[OKyMEHTHPOBAHHYIO IIpONENypY «YTpaBleHHEe
sanucsaMuy, Bepeus 2.0, yTBepKIeHHY o IpuKka3oM pekropa ot 02.11.2012 r. Ne 454.

8. Ilpusmars yrparuBimuM ciiy JIOKyMEHTHpOBaHHYIO Tpouenypy «Buyrpennue
ayauThD), Bepcus 4.0, yTBepiKICHHYIO IpUKa3oM pekropa ot 25.04.2016 r. Ne 307.



9. Ilpu3Hath yTpatuBmuM cuiy JloKyMeHTHpOBaHHYIO poueaypy «Koppekrupyroume u
npeaynpexaaomue JeicTeus», Bepcust 2.0, YTBEpKJIEHHYIO  NPHKa3oM  peKTopa  OT
02.12.2013 r. Ne 442.

10. Tlpusnare yTpaTUBIIMM CHIy JIOKYMEHTHPOBAHHYIO HpOIeaypy «YIIpaBlIeHHE
HECOOTBETCTBYIOIICH MpoayKiueit (yciyroit)», Bepcust 1.0, yTBepKIEHHYIO IIPUKA30M PEKTOpa
ot 22.10.2012 r. Ne 420.

11. PykoBOMTESIM CTPYKTYPHBIX I1O/Ipa3eICHHIA:

11.1. U3bsate u3 obpamenus yrparusmme cuy qokymeHTs CMK ®I'BOY BO «bpl'V»;

11.2. O3HakoMHUTL paOOTHUKOB C HOBOHM pelakiHUeil JOKYMEHTHPOBAHHBIX MPOLEIYp C
peructpanueii 3amucu B JKypHane O3HAKOMJIEHHS PAOOTHHKOB C JIOKYMEHTAMH CHCTEMBI
MeHe/DKMeHTa KadecTBa B cpok 10 28.04.2019 r.

12. KoHTpoiab 3a WHCIOJHEHHEM HACTOSIIEr0 IpHKa3a BO3JIO0XKHTH Ha TEPBOrO
npopektopa C.A. benbIix.

[Ipunoxenusi:

[Tpunoxenne 1 —nHa 27 1. B 1 9K3.

[Tpunoxenue 2 —Ha 18 1. B 1 9K3.

[Tpunoxenne 3 —Ha 21 1. B 1 9K3.

[Tpunosxenue 4 —na 13 1. B 1 2K3.

[Tpunosxenne S —Ha 14 1. B 1 3K3.

W.o. pexropa B.A. JlrobmuHCckuit
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[Tpunoxenue 1
K rpukasy ot 18.04. 2019 r. Ne 273
MUHUCTEPCTBO HAYKM U BBICLIIEI'O OBPA30BAHUS POCCUMCKOM ®EJEPALIUHA

OENEPAJIBHOE 'OCYIAPCTBEHHOE BIOJDKETHOE
OBPA30OBATEJIBHOE YVYPEXJEHNE
BBICHIET'O OEPA3OBAHNA

«BPATCKHUMN I'OCYJIAPCTBEHHbBIII YHUBEPCUTET»

CUCTEMA MEHEJI’KMEHA KAYECTBA
JOKYMEHTUPOBAHHAS ITPOLIEAYPA
YnpasiieHue 10KyMeHTanHeid
CMK-/I1-7.5-01-6.0-2019

Bepcus 6.0

bparck, 2019




MNPEAUCJIOBHE
JloKyMeHTHpOBaHHAs IPOLETypa «YIIpaBIeHUe TOKYMCHTAUED.

PA3PABOTAHA (enepalbHBIM TOCYJapCTBEHHBIM OIOJUKETHBIM 00pa30BaTENbHBIM yUPEXKICHACM
BBICIIEr0 0OpasoBanust «bpaTckuil rocy1apCTBEHHbINA YHUBEPCUTET.

VICITIOJTHUTEJIM Morteirynuna E.A., HayaJIbHUK METOJTMIECKOT0 OTHENA,
Cwmopxanosa JI.B., Bexyumii cnermanuct CMK.

PACCMOTPEHA na Cogere 10 kKagecTBy «18» anpenst 2019 r. (mpotoxoin Ne 2).

VTBEPXXIEHA W BBEJIEHA B JIEMCTBUE mpukasom m.o. pekropa ®I'BOY BO «bpl'¥»
ot «18» anpens 2019 r. Ne 273.

BBEJIEHA B3AMEH JIOKyMEHTHPOBaHHOH IIpONENYpbl  «YTIpaBJICHHE JIOKyMEHTALIKE»,
yTBEpIKIEHHON MpUKa3oM pekTopa oT 25.04.2016 r. Ne 307.
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1. HABHAYEHHUE U OBJIACTb IPUMEHEHMUSI

1.1. Hacrosimasi JOKyMEHTHpOBaHHasl TMpOIeJypa YCTaHABIMBAET €IUHbIE TpeOOBaHHS K
0o OpMIIEHHUIO M COJIEPKAHHIO TIOKYMEHTOB cHCTeMbI MeHekMeHTa kadectBa @I'BOY BO «Bpl'Vy, a
TaK)Ke OIpeNeNsieT MOPSIOK MX pa3pabOTKH, COIVIACOBAHHUS, YTBEPXKIEHHS, BBIINYCKA, PACCHUIKH,
ydeTa, BHEPEHHUs, XpPAaHEHHU s, aKTyaJIM3alliy, BHECCHHUS U3MEHEHUIN U U3BATHUS U3 oOpalleHus.

1.2. TpeboBanusi TOKYMEHTHPOBAHHOH MpoUEAYpbl 00s3aTeNbHBI IS BCEX MOIApA3Ie/ICHHIA
(denepanbHOr0O  rocyapCTBEHHOrO  OIO/DKETHOrO  00pa30BaTeNbHOTO  YUPEXKICHHS — BBICIIErO
obpazoBanus «bpaTckuii rocyIapCTBEHHbIH YHHBEPCUTET» B YAaCTH HX JIEATEIBHOCTH, CBSI3AHHOH C
CHCTEMO MEHEDKMEHTa KayecTBa.

2. HOPMATHUBHBIE CCBIJIKHA

B Hacrosimieil JOKYMEHTHpPOBAHHOIH NpOIEJype HCIOIb30BAaHbl CCBUIKM Ha ClEIyIolIne
CTaHJapThI:
2.1. ISO 9000:2015 (I'OCT P HCO 9000-2015) «Cucrembl MeHEDKMEHTa KadecTBa.
OCHOBHBIE MOJIOXKEHHS U CIIOBApPbY.
2.2. ISO 9001:2015 (I'OCT P HCO 9001-2015) «Cucrembl MEHEIKMEHTa KayecTBa.
TpeGoBanus».
3. OITPEAEJIEHUS U COKPALLIEHUSA

AKTyaJm3anusi JOKYMEHTAa — MpPUBEJCHHE JOKyMEHTa B COOTBETCTBHE C M3MEHHBIIMMHUCS
BHEIIHHUMH WA BHYTPEHHUMH yCIIOBHSIMH.

AHAIH3 JOKYMEHTAa — H3y4YeHHE COJIEpXaHHs JOKyMEHTa /Uil OLEHKH €ro COOTBETCTBHS
YCTaHOBJICHHBIM TPeOOBAHMSIM U OIIpe/IeNIeHUs] HeOOXO0AMMOCTH BHECEHHSI B HETO U3MEHEHHI.

BBenenne B JeiicTBHE JOKYMEHTa — OCYLIECTBJICHHE OPraHMU3AlMOHHBIX M TEXHHUYECKHX
MEpOTIPHUATHH, 0OecreYrBalOMUX BhINOTHEeHNE TpeboBanuit 1okymenta CMK.

BHeceHue wW3MeHeHHHT B [0KyMeHT (00HOBJIeHHe, AKTyaJH3alus [JOKyMeHTa) —
NOMOJTHEHHE JOKYMEHTA OIpe/ie/IeHHBIMU (parMeHTaMu W (WJIM) MCKIIIOYEHHE OIpeJIe/IEHHBIX
(parMeHTOB U3 JIOKyMEHTA.

BHyTpeHHHEe 10KYMEHTBI — O(HUIIHAIBHBIE JOKYMEHTHI, pa3paboTaHHbIE B Y HUBEPCUTETE, HE
BBIXOJISILIIME 32 €TI0 IMPEeIebL.

Bxoasimue 10KyMeHTBI — JOKYMEHTBI, IOCTYAIOIIHE B Y HUBEPCHTET.

JoxymeHT — nH(pOpMaIHs, IPEICTABICHHAs HA COOTBETCTBYIOIIEM HOCHUTEIE.

JIOKyMeHTHPOBAHHAsl NpoLeAypa — JIOKyMEHTHPOBAHHBIH YCTAHOBJIEHHBIH c1oOCcO0
OCYIIECTBIICHUS IEATEILHOCTH WIH BBIIOJHEHUS ONpeie/IeHHOM paboThI (mmporecca).
JIOJUKHOCTHAsE MHCTPYKIHSI — 3TO OPraHU3alMOHHO-TIPABOBOI JIOKYMEHT, B KOTOPOM

ONMpeNeNsoTCs OCHOBHBIE (YHKIMH, OOS3aHHOCTH, IpaBa ¥ OTBETCTBEHHOCTb COTPYAHHKA
OpraHH3alMH IIPH OCYIIECTBIEHUU UM JICITEIBHOCTH B ONIPEIEICHHON JOJDKHOCTH.

3ameHa T10KyMeHTA — BBEJICHHE B JIEHCTBUE BHOBH yTBepxkIeHHOro nokymenta CMK B3amen
OJIHOTO MJIM HECKOJIBKMX MEHCTBYIOUIMX JOKYMEHTOB C OIHOBPEMEHHOH OTMEHOH NEHCTBYIOLIErO
JIOKYMEHTA.

HUnaenTudukanus — OTOXKIAECTBICHHE, YCTAHOBICHHE COOTBETCTBHS, COBIIATICHMUS.

Nudopmauns — 3HaYUMBbIE JJaHHBIE.

Hcxoasimue 10KyMeHThbI — OpHIIMaIbHBIE JOKYMEHTBI, OTIIpaBisieMble U3 Y HUBEpCUTETA.

Konusi 1oKyMeHTa — 3K3E€MIUIIP JOKYMEHTAa CUCTEMBbl MEHEDKMEHTA KauyecTBa, UACHTUYHbBIN
110 COAEPAHHUIO U CTATyCy MOJUIMHHUKY M NpeJHa3HAYEeHHbIN ULl UCIOJIb30BAHUS B IPAKTHYECKOM
JIeSTEIbHOCTH, BBIMIOJIHEHHBIH JIFOOBIM criocoboM penporpaduu (pa3MHOXKEHUS U KOITMPOBAHHUS).

OO0pamenue — 3TO IEPUOJI BPEMEHH, KOTJa IOKYMEHT JeHCTBYeT U TpeOyeTcs noanepKanue
€ro aKTyaJIbHOCTHU U a/ICKBaTHOCTH.

IlepecmoTp moKyMeHTa — pa3paboTKa HOBOTO JOKYMEHTA CHCTEMBbl MEHEDKMEHTA KduecTBa
B3aMEH JICHCTBYIOLIETO.
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IommTuka B o0JacTm KavecTBa - oOlIMe HAMEpEeHWs W HANpaBlICHHE eSTETHLHOCTH
opraHu3aiuu B 00J1acTH KayecTBa, 0QUIHAIBLHO ChOPMYIHPOBAHHBIE BBICIIUM PYKOBOJICTBOM.

ITo10:xeHHe 0 CTPYKTYPHOM MOJApa3JeJeHHH — BHYTPEHHUN OpraHM3allMOHHBIA JIOKYMEHT,
pa3pabaTeiBaeMblii C LEJIbIO  OPraHU3AIMOHHO-TIPABOBOTO  3aKpEIUICHHS 32  CTPYKTYPHBIM
noapasfaeneHueM — GyHKUMH ~ ymnpaBieHHs,  PAlMOHATBHOIO  pasrpaHHuYEHHs]  [MOJHOMOYHIA,
YCTaHOBJICHHUS IIpaB, 00S3aHHOCTEH U OTBETCTBEHHOCTH PyKOBOJMTES MO/ Ipa3/Ie/IeHHUs.

ITon0:keHHe - JOKYMEHT, ONPEEIAIONMI 00IIKe paBhia OpraHU3aluy U BHIMOJHEHHS paboT
10 KOHKPETHOMY HaNpaBIeHHIO chepbl AesSTeIbHOCTH.

IIpoekT n0KymeHTa — pazpaboTaHHBIN BapHaHT JOKYMEHTA CHCTEMbI MEHE/DKMEHTA KauecTBa,
colepaliuidi OOOCHOBAHHBIE TIONOXKEHHST W TpeOOBaHMS, IOCTPOCHHBIM, M3JIOKEHHBIH U
oopMIIEHHBIE B COOTBETCTBHH C YCTAHOBJICHHBIMH IIPaBHWJIAMH M [OATOTOBICHHBIH IS
PacCMOTpPEHUS 3aUHTEPECOBAHHBIMU JIMLIAMH. |

PazmHokeHHe JOKYMeHTa — CHSTHE KOMUH C NMOUTMHHUKA JOKYMEHTA.

Pa3pabGoTka — 5T0 nepuoJ1 BpeMeHH, KOrJja JOKYMEHT HaXOJAUTCS B COCTOSIHUH TPOEKTA, €ro
aZIeKBaTHOCTH HE IOJTBEPIK/ICHA.

Perucrpanusi n1okymeHTa — 3aHeceHue nokymeHta CMK B cOOTBeTCTBYIOIIMH INEpedYeHb
(yka3zaTenb) yCTaHOBJIEHHON (hOPMBIL.

Cucrema MeHeIKMEHTAa KavyecTBa — CUCTEMa MEHEDKMEHTA JUIsl PyKOBOACTBA U YIIPABICHHS
OpraHu3anuel, IPUMEHUTEIBHO K Ka4eCTBY;

CooTBeTcTBHE — BBIIOJIHEHHE TPeOOBAHUS;

YapasiieHne JoKyMeHTanHell — JIeATeIbHOCTh M0 00eCNeUeHuIo Mob30BaTesel J0KyMeHTa
YUTEHHBIMH aKTYaJIM3UPOBAHHBIMU KOIUSMH, IO NPOBEPKE, BHECEHUIO W3MEHEHHUH, MOIEPKAHUIO B
pabouyeM COCTOSIHMH, OTMEHE, U3BATHIO H XpaHeHuIo JokyMeHToB CMK.

Ilesn B oGsacTn kadecTBa - TO, 4yero J0oOMBAIOTCS WIM K 4YeMy CTpeMsTcss B 00JacTH

Ka4eCTBa.

JAW — 10JDKHOCTHBIE HHCTPYKIIMH;

JII — nokyMeHTHpOBaHHas IPOLIEYypa;

N — uncTpyKuus;

HUKII — uadopmannonHas Kapra mporecca;

MO — MeTOIUYECKHI OTAE,

I1JI — monoxxenwue;

IJIn — nopsiioK;

IlJInp — npaBuna;

I1JIp — pernameHr;

PH — pabGoune HHCTPYKLUH;

PK — pyKoOBOACTBO 1O Ka4eCTRBY;

CMK - cucrema MeHEeDKMEHTA KayecTBa;

YMY — yueOHO-METOAMYECKOEe yIpaBlieHHE (eepalbHOr0 rocyJ1apCTBEHHOr0 OIOJKETHOrO
00pa3zoBaTeIbHOIO YUpeXKAeHUs BbIciero oopa3oBanus «bpaTckuii rocy1apCTBEHHBIA YHUBEPCHTETY.

®I'bOY BO «bpI'Y» — VYuuBepcurer — (QenepaibHOe TrocyAapCTBEHHOE OHODKETHOE
o0pazoBaTebHOE YUpexIeHHe BricuIero oopazoBanus «bpaTckuil rocy1apCTBEHHbBIH YHHBEPCUTETY.

4. OBIIME ITOJIO)KEHUSA
4.1. O6mmue nonoxenns u pynkunu 1okymenrtos CMK

VhpaBieHue JOKyMEHTALMeH 3aKiioyaeTcss B CO3/laHUM  YCJIOBUH, oOecneunBarolux
MOJIyYeHHE W XpaHeHHe HeoOXOIMMOM JOKYMEHTHON MH(pOpMaIiH, ee ObICTPhIH MOUCK U JOBEIECHHE
10 oTpebuTeneii B yCTaHOBJIEHHBIE CPOKH M C HAUMEHBIIMMH 3aTpaTaMHu.

[Ipumenenue nokymentauuu CMK crnocoGCTByeT NOCTHIKEHHIO COOTBETCTBUS TpeGOBaHMAM
norpebuTenell BCeX - YPOBHEH M YIyUIIEHUIO KadecTBa, OOECIEYEHHIO TIOATOTOBKH KaapoB,
HJICHTHQUKALME M TIPOCIIEKABAEMOCTH, IOJYYEHHIO OOBEKTUBHBIX JIOKA3aTEJIbCTB IPH OLEHKE
cootBercTBHs TpeboBanusM CMK u pe3ynbTaTHBHOCTH €€ IPOLIECCOB.
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OcnoBHbIMHU QyHKIHIME HoKymMeHToB CMK sBasitoTcs:

- mepejada ¥ XpaHeHue uHdopMaium;

- CBHJIETEIBCTBO O COOTBETCTBHH (0oOecredeHHe NaHHBIX O BBIMOJHEHHUH 3arlIaHUPOBAHHBIX
JIeUCTBHUI);

- IpelocTaBjIeHne HHGOPMALIUH [UIs COXPAHEHUS U PACIIPOCTPAHEHHS OTIbITAa Y HUBEPCUTETA,

- CHH)KEHHE HEraTHBHOI'O BO3/IEHCTBHS OT BO3HUKAIOIIMX HECOOTBETCTBHU B JEATEILHOCTH
YHHBEpCHTETA.

JKM3HEHHBIN MK BHYTPEHHETO JOKYMEHTA COCTOMT U3 CIIEIYIOIIUX CTa [Hid:

- pa3paboOTKa ¥ COTIaCOBAHUE MPOEKTa JOKYMEHTA;

- YTBEpXKJeHHMEe, PErHCTpalus, pPa3sMHOXXEHHE, pacChUIKa, Yy4eT, BHEJPEHHE H XpaHEeHHEe
JOKyMEHTa;

- aKTyanu3alnus (IpoBepKa), BHECEHHE U3MEHEHHIT U NIepen3IaHue;

- OTMeHa (aHHYJTMPOBAHUE), U3BSATHE, APXUBHOE XPAHEHHE U YHUUTOKEHHE.

4.2. Crpykrypa nokymenranuun CMK

Kaxnoe cTpykTypHOe mnoapasjeneHHe YHHBEpCHTETa JIOJDKHO HMMETh M IOJUIEpP)KMBATh B
pabouem cocTossHUM CBOi KOoMIUTEKT JokyMeHToB CMK. PykoBoauTenu CTpyKTypHBIX OApa3ieieH i
JOJDKHBI HMMEThb M YTOUHATH 1O Mepe HeoOxoaumoctd mnepeyHu agokymeHToB CMK  cBomx
1o/ipa3/IeJICHUM.

Crpykrypa noxymenranuu CMK npencrasiena Ha puc. 1.

JIOKyMEeHTBI TEepBOrO YypOBHsS IpeAHa3zHadeHbl s obmero omucanus CMK, a Ttakke
(GopMyIMpOBaHHMS OCHOBHBIX IIPHOPHTETOB pa3BHTHUS YHHMBEPCHUTETa, IJIABHBIX €ro IeJIeBbIX
YCTAaHOBOK M CTpaTeruil UX peanu3anuu. JIOKyMEHTHI JaHHOTO YPOBHS JAlOT OTBETHI HA ClIEAYIOLIHE
BOTIPOCHI:

- KaKHe 1eJd B 00J1aCTH Ka4eCcTBa CTaBUT PYKOBOJCTBO Y HUBEPCUTETA;

- KaKHe 3aJ1a4yd IIpH 9TOM HEOOXOIMMO PELIUTh;

- KakuM 00pa3oM ymnpaBisieTcs ACATENbHOCTD /ISl JOCTUIKEHUS TOCTABICHHBIX LIEIeH.

JIOKyMEHTBI BTOPOT'O YPOBHSI OIIMCHIBAIOT AEATEIBHOCTD, He0OX0oaumyto /it BHeapeHus CMK.
JIOKyMEHTBI 3TOr0 YPOBHS JAlOT OTBETHI Ha CIIEYIOIIUE BOIIPOCHIL:

- KaK B3aumozeicTByioT npoueccsl CMK;

- Kakue BHJBI JESATEIbHOCTH BKIIOYAIOT B ceds (QyHKUMH HEOOXOQUMBIE Ul YCIHELIHOTO
(GYHKIMOHMPOBaHMs Y HUBEPCUTETA M PACIpOCTpaHsioTes Ha Bee npouecchl CMK;

- KaK JIOKyMEHTHPOBAHBI 3TH BUJIbI IEITEILHOCTH B paMKax peanm3anuu [lomutuku u Leneii B
obyiacTu KayecTna.

Ypogens 1

/ Yposens 2 \

Yposens 3

Puc. 1. CprKTypa' nokymentauuun CMK

JIOKYMEHTBI TpeThero YypOBHS YCTAaHABIMBAIOT MOPSJIOK JEHCTBHH, mpaBa, 00sA3aHHOCTH,
(Gynxkuuu u B3auMmogeilcTBHe paboTHHKOB YHHBepcutera, 3aaercTBoBaHHBIX B CMK. JloKymeHTBI
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JaHHOI'O YPOBHS [JarOT OTBETHI HA BONIPOCHI: KTO, I'I€, B KAaKOM IIOPSAAKE, HAa OCHOBAHHUM KaKHUX
JOKYMEHTOB, IIpHA B3aUMOJICCTBHHU C KEM, B TEUEHHUE KAKOI'0 BPEMEHH BBIITOJIHACT TpCGOBaHPIX CMK.

XapaKTepHCTHKH IOKYMEHTOB IIEPBOr0, BTOPOT0, TPETHETO YPOBHS Ipe/CTaBIeHbI B Tab. 1.

Tabnuua 1
XapakTepUCTUKHU JIOKYMEHTOB IIEPBOT0, BTOPOT0, TPETHETO YPOBHS
YpoBeHb HanmenoBaHue JOKyMEHTOB OcHOBHBIE TIOJIL30BATEIH
JIOKYMEHTOB
1 2 3

Yposens 1 Crparernyeckuii mian passutust ®I'60Y BIIO | PykoBonctBo YHuBepcuTeTa,
«bpaTckuii rocy1apcTBEHHBIN YHHBEPCUTET» 10 | MOTPEOUTENN U

2020 rozma «1I0poXKHast KapTa» 3aMHTEPECOBAHHbBIE CTOPOHBI
[TonuTrka 1 e B 061acTi kayecTra
PyKOBOJCTBO IO Ka4yecTBy

VYpoens 2 | JIoKyMEHTHPOBAaHHBIE IPOLIEYPBI PykoBoauTenu npoueccos

Cxema B3aMMOIEHCTBUS IPOLIECCOB CMK Vhusepcurera,
PYKOBOIMTENHN CTPYKTYPHBIX

WNudopmanmoHHble KapThl IPOLECCOB HoJpaseNeHHuii

Vposenb 3 | JIOJXKHOCTHBIE HHCTPYKIIHH A PykoBoauTenu npoueccos
ITonoxeHus: 0 CTPYKTYPHBIX NOJpa3AeIeHUsX CMK VYHusepcurera,
[Tono)xeHust 0 HanpaBJIEHUSIX AESTEILHOCTH B PYKOBOIUTEIH CTPYKTYPHBIX
pamkax nporeccoB CMK YuuBepcurera noJpas/iejeHui, pabOTHHKH
PaGoune uHCTpYKIIMH YHuBepcuTeTa

Kypuaist

4.3. UnenTudukanus 1 npociexknBaemMocts Jokymentos CMK

WUnentudukamus pokymeHtoB CMK npenHasHaueHa uis oOecreueHHss OBICTPOro u
OJIHO3HAYHOTO OIpEIENICHUs cTaTyca JAOKYMEHTa IpU CUCTEMATH3UPOBAHHOM XPAHEHUH, TIOUCKE U
BE/ICHUHU.

Jins  obGecneyeHuss — HASHTH(UKALUMH,  [POCIEKHBAEMOCTH M IPEJIOTBpALLCHHS
HENpe/IHaMEPEeHHOI0  HCIOJIb30BAHUS  YCTapeBIIUX JOKYMEHTOB Kaxabli gokymeHT CMK
VYHuBepcuTeTa 10JDKEH 001a1aTh:

- UIEHTH(UKALMOHHBIM HOMEPOM, KOTOPBIH yKa3bIBaeTCsl B HEHTPATbHOW YacTH THTYJIBHOTO
nucta gokymenTa CMK, B HHXKHEM KOJIOHTUTYJIE HA KXKIOM MOC/IEAYIOMEN €ro CTpaHHIIE;

- 1aTO¥ BBE/ICHUS B OOpallleHHe TeKyIIel BEpCUH JOKYMEHTa - yKa3biBaeTcs B [Ipeaucinosun.

Wnentudukanuonnsni Homep nokymenta CMK npencrasnsier coboit yHuKanbHbIH OyKBEHHO-
Qg poBoit KOI.

Unentudukanuonusii Homep nokymeHtram CMK npucBamBaer Bemymmwmii cnenmamncer CMK
MO.

[Tpu xomupoBanuu noxkymentoB CMK npumensiercst UX rpynmupoBaHue IO psily NPHU3HAKOB.
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Jins wupentupukanmn PK OI'BOY BO «bpl'V» mnpumensiercs cieayiomas cucrema
UIeHTU(UKALINH:
CMK-PK-X.X-XXXX

L,

roJl BBEJICHHUS B JICHCTBHE
HOMEp BEPCUH

Jlna unentudukanuu PK crpykrypusix noapasaenenuit ®I'60Y BO «bpl'V» npumensiercs
clieyionas CUCTeMa HIeHTH(UKALIIH:
CMK-PK-AAA-X.X-XXXX

L,

roJl BBEJICHUS B JICCTBUE

HOMEp BEPCHUHU

, a00peBuaTypa CTpyKTypHOIO MOJpas/eeHus (B COOTBETCTBUH C
JEeUCTBYIOLIMM IIPUKA30M PEKTOpa 00 U3MEHEHHSIX B CTPYKTYpe
OI'BOY BO «bpl'Y»)

Jlna npentudukanuu [I1 npumensercs cienyomas cucteMa HASHTU(GUKALUK:
CMK-IIT-XXX-X. X-XXXX

|_’ roJl BBEJIEHUS B JICHCTBHE

HOMED BEPCHH

> Homep nyHkra crazapra MCO 9001:2015

Jns upentuduxanun UKII npumensieTcs cieayromas cucTeMa HaeHTU(OUKaLH:
CMK-HUKIT-XXX-X. X-XXXX

L,

roJl BBEJICHUS B JE€UCTBUE

HOMEp BepCHH

*omep nponecca CMK B COOTBETCTBHH CO CXEMOI
B3aumozeictBus npoueccoB CMK ®I'bOY BO «bpl'V»

Jns unentudukanuu [onoxeHuii mpuMeHsIeTCs CIeAyIoIas CHCTEMa HICHTHQHKALIUH ]
CMK-TI-XX-XX-X. X-XXXX

roJl BBEJIEHUS B JIEMCTBUE

HOMEp BEpCUH

»

* mopsnkosbiit Homep I1J] B pamkxax nponecca CMK

> nomep nponecca CMK B coOTBETCTBHH CO cXeMOif
B3aumoeiictBus nporneccoB CMK ®I'BOY BO «bpl'Y»
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Jlns  wmpentudukanmu  paboumX  MHCTPYKIMH  TNpUMEHsSeTCs  Cleayiolas Ccucrema
ueHTH(UKALUU:
CMK-PU-XX-X.X-XXXX
|_’ IO/l BBEJICHUS B ICHCTBHE

HOMED BEPCHUHU

v

nopsiikoBelid Homep PU B pamkax cratuctuku PU

B ciyyae, koraa pabouasi HHCTPYKIUS 3aTparuBaeT BUbI AESTEIBHOCTH, BBIXOISIINE 32 pAMKH
oJHOro mporecca, To Homep npomecca CMK B cOOTBETCTBUHU €O CXEMOI B3aUMOJICHCTBHS MTPOIECCOB
CMK ©I'BOY BO «bpl'V» He yka3biBaeTcs.

Unentuduxanronsslie koabl 1okyMeHToB CMK ncnons3yroTes pH cCchlUIKax Ha HUX.

HIeHTH(HUKAIIMOHHBIE HOMEpa He mpucBauBaroTcsi: Muccuu u Ilomutuke B ob6nacTu KadecTBa
OpraHU3allMOHHO-PACIIOPSAUTENBHON JOKYMEHTAllMH (IpUKa3aM, PpacHoOpsDKEHUsIM, CIykKeOHbIM
3anmuckaM), OJlaHkaM, MMEIOIUM KOJBI TOCYJapCTBEHHBIX, OOJACTHBIX, MYHHMLIMIAIBHBIX H Jp.
OpraHM3alMid, a TaKXKe MPOTOKOJIaM COBEIIAHH.

Kaxcapiit nokymenT CMK Ha pa3jMyHBIX CTaJUSX €ro KW3HEHHOIO IMKIJIA JOJDKeH oblanarh
OJIHUM M3 CJIEAYIOIHUX CTaTyCOB:

- MPOEKT - C MOMEHTa pa3pabOTKH M 1O BBEACHHUS B JEHCTBHE INPUKA30M PEKTOpa MHIIH
pewenueM (IIporoxonom) CoBera no kauecTBy;

- IEHCTBYIOIMMA TOKYMEHT - JOKYMEHT, O(HUIHAIEHO BBEJICHHBIN B IEHCTBHE;

- HENEeWUCTBYIOUIMH (HEICHCTBUTENBHBIN) JOKYMEHT - JIOKYMEHT, O(QHIMAIBHO 3aMEHEHHbIH
JPYTHUM JOKYMEHTOM HJIM BBIBEJIEHHBII U3 cocTaBa JokymeHTauun CMK.

4.4. Odopmiienne BHyTpeHHHX Jo0KyMeHTOB CMK

Jlns opopmienus nokymentoB CMK paspaGotanbl npuHIunsl, 6iaromaps HCIOJIB30BaHHIO
KOTOPBIX JIOCTHIAeTCs OJHO3HAuHAs HAEHTU(UKAIMs, BOoCCTaHABIMBaeMocTh JokymeHToB CMK, a
TaKxKe obecrieyMBaeTCs UX MPOBEepKa Ha aJIeKBaTHOCTh M YTBEP)KJIEHHE /10 BBOZA B JICHCTBHE.

Odopmnenue nokymentoB CMK Bkitovaer B ceds:

- opopmIIEHHE TUTYIBHOTO JIUCTA;

- 3aM0JIHEHHE KOJIOHTHTYJIOB JIOKyMEHTA;

- pa3paboTKy TeKCTa JOKYMEHTA.

[ToBpexaeHus TUCTOB, IOMApKH U UCIIPABJICHHS B TEKCTE HE J0ITYCKAIOTCA.

TekcT mokymeHTa (OpWrMHala) MeYaTalOT Ha OJHOHM cropoHe ymcra ¢dopmara A4 uepes
OJMHAPHBIA MEXCTpO4HbIH WHTepBal. Mcmonedyemserii mpugt — Times New Roman, 12 nrt. B
Ta0JIMIax JIOMyCKaeTcs UCIOIb30BaHue pa3mepa mpudra 10 mr.

Kaxnapiit muct nokymentoB CMK nomkeH UMeTh 110J1s1 He MEHee:

JleBoe — 20 mM;

[TpaBoe, BepxHee U HUXKHEEe — 10 MM.

AG3annsrnii orctyn — 12,5 MM.

Tabnuipl DOJDKHBI HMETh 3arojIOBKH. 3arojoBOK momemaercss moj cioBoM «TabGmuuay,
pacCIOJIOKEHHOM B IPaBOM BepxXHeM yriay. Tabmumbl MMEIOT CKBO3HYIO Hymepaiuio. CioBo
«Tabnuma» u ee HaMMEeHOBaHUE UMEIOT HauepTaHue K OOBIYHBINY.

Kaxnplif pHCyHOK JOJDKEH HMMeTh Ha3BaHue. Hymepauumss pucyHKoB ckBo3Has. Haspanue
PHCYHKa pacIioyiaraeTcsi ocjie PUCYHKA [0 LIEHTPY CTPAHMIBI U 0opMIIseTCs CIeayomHM o0pa3om:
«Puc. 1. HaumeHOBaHME pUCYHKa».

Kaxxnoe mpuiiokeHHe HaYMHAETCS ¢ HOBOM cTpaHMIBL. B mpaBoM BepXHEM yriy MNHILETCS
cioBo «IIpunoxxenuey. [Ipunoxenus HymepyroTcs 1o nopsiaky 6e3 3uaka «Ney. Kaxnoe npunoxenue
JIOJDKHO UMETH 3aroJIOBOK.
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Ccpulkd B TeKCTe Ha TaONHMIBI, PUCYHKH MM HPHIOKEHHS IOJDKHBI COAEPXKATh HOMEp
TabIMIIBI, PUCYHKA WM pHiIokeHus. Harnpumep, B Tabu. 1, Ha puc. 1, B npuiioxenun 1.

Teker noxyMeHTa cielyeT AeUTh Ha pa3/ielibl, T0Apa3Aeibl U IIYHKTHL

Pasnenel, nonpasnensl, MyHKTHI clIeAyeT HyMepoBaTh apabckumu nudpamu. Pasens 10/KHb]
HUMETh MTOPSAIKOBYIO HyMEpaIHUIO B IIpe/iesiaX BCEro TeKCTa.

[Tpumep — 1., 2., 3. u T.4.

Homep mnoxpaszaena BKIIOYaET HOMEP paslena W IOPSAKOBBIE HOMep TMoJpasjiena,
pa3aeneHHbIE TOYKOM.

[Ipumep— 1.1, 1.2, 1.3. u T.1.

Homep nyHkTa BKJIIOYaeT HOMEp pasjena, Iojpasiesia W IOPSAKOBBIH HOMep IyHKTa,
paszieieHHbIE TOYKOH.

[Ipumep — 1.1.1.; 1.1.2.; 1.1.3. u T.11.

3aroJIoBKM pasZiesioB, IOJPa3/eNioB, TabMHIl M PHUCYHKOB JOJDKHBI COOTBETCTBOBATH HX
COJIEPKAHHIO.

3aroJIOBKH pa3JesioB, IOJPA3JENIOB M IYHKTOB CJIEAyeT Iedyararb, pa3Melnas I0 LEHTpY,
HauuMHasg C HOMepa, C NMpONUCHOH OykBbI 0€3 TOYKHM B KOHIE, He MoauyepkuBas. Eciu 3aronoBok
COCTOHUT M3 JIBYX IPEUIONKEHHUH, HX Pa3JIeNIAIOT TOYKOH. 3arojIOBKH pa3/ieioB U MOAPA3EIOB ClIeayeT
BBIJIENIATH NOTYXHPHBIM mpudToM. He nomyckaercst nenaTh NEpeHOCH BHYTPH CIIOB B 3arojioBKax (B
T.4. B 3ar0JIOBKax TabJIUI] U PUCYHKOB). '

Coneprxanue pa3fenoB, IOpa3/IeNioB, MyHKTOB CIEIyeT edaraTh ¢ ab3aHOro OTCTyna.

PaccTosiHne Mex1y 3aroiloBKOM pasjena, Mojpasjena, IMOCISAYIOIUM H IPeIbILyIIHM
TEKCTOM, a TaK)Ke MEXy MIyIIUMH MOAPSJ 3aroJIOBKaMHU pa3ziesia ¥ Moapas/iesia JoDKHO ObITh paBHO
JIBYM MEXIYCTPOYHBIM HHTEPBAJIaM.

PaccTosiHue Mex 1y cTpokamH 3aroJioBKa IpHHUMAIOT TAaKHM, KaK B TEKCTE.

Hymepanusi cTpaHuil — cKBO3Hasi, HAYMHAETCS ¢ TUTYJIBHOTO JIACTA, HO HOMEpP CTPaHMIIbI Ha
TUTYJIBHOM JIUCTE HE npocTasisercss. CTpaHHIBI JOKYMEHTa MPOCTABISIOTCS apaOckuMu 1Hdpamu B
IIPABOM HIDKHEM YTy 6€3 TOYKH B KOHIIE.

Turtynbnbii muct nokymenta CMK conep)XuT peKBU3HTHI, IPEACTaBIEHHBIE HA pHUC. |.
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MUHUCTEPCTBO HAYKH U BBICLLIEI'O OBPA3OBAHWSA POCCUMCKOU ®EJIEPALIMU

®EJIEPAJIBHOE 'OCYJJAPCTBEHHOE BIOJKETHOE I i
OBPA30BATEJIBHOE YUPEX/IEHUE /
BBICLIEI'O OBPA30OBAHUSI

«BPATCKUM 'OCYJIAPCTBEHHBIN YHUBEPCUTET»

UJIEHTU®UKAIIMOHHBIN HOMEP JIOKYMEHTA CMK

[IpunoxxeHue K mpukazy
OT «__ » .20 1. Ne

Hurepsan

‘::‘;';:"pwm YTBEPXJIAIO
- amolivoR [~ Pextop ®I'BOY BO «Bpl'Y»
®.1.0.
noonuce
« » 20 I.

CUCTEMA MEHE/KMEHTA KAYECTBA
JOKYMEHT CMK

HaumenoBanue nokymenta CMK

Bepcus nokymenta CMK

bpartck, rox

[Tpu oopMiIEeHHH THTYJIBHOTO JIMCTA UCIIOJB3YIOTCS NapaMeTphl mpudTa, npeacTaBieHHbIe B

Puc. 1. PekBu3uts! TuTY1BHOrO MHCcTa JoKymMeHTa CMK

Tabmn. 2.
Tabnuna 2
[TapameTps! mpudTa s 0GopMICHHUS TUTYIHHOTO JIUCTA
HaumenoBanue pekBU3UTOB Pazmep Hauepranue mpudra Bunonsmenenune
ITonoxxenus uipudra wpudra
] 2 3 4
MUHUCTEPCTBO HAVYKU U 10 OOpruHbIN Bce nponucubie
BBICHIEI'O  OBPA3OBAHUI
POCCUNCKOU GEJNEPAITNN
11

CMK-/II1-7.5-01-6.0-2019 | lokyMeHTHpOBAHHAS NPOLeAYPAa «YpaBJeHHE JOKYMEHTALNEe




HanmeHnoBaHue peKBH3UTOB Pasmep Hauepranue mpudra Bunousmenenue
[Tonoxenus mpudra mpudTa
1 2 3 4

OEJIEPAJIBHOE 12 OObruHbIH Bce nponucHele
I'OCYJAPCTBEHHOE
BIOJDKETHOE
OBPA30OBATEJIbHOE
YYPEXJIEHUE
BBICHIET'O OBPA3OBAHN
«BPATCKHUH 12 [Tony>xupHbIii Bce nponucHbie
IOCYJAPCTBEHHBIN
YHUBEPCUTET»
YTBEPXJIAIO 12 ' OOBI4HbBIN Bce nponuchbie
Pextop ®I'BOY BO «bpl'Y» 12 OOGbruHBIH -
©.1.0.
« » 20 r.
CUCTEMA MEHEJIKMEHTA 12 [Tony>xupHBIit Bce nponuchble
KAYECTBA
JOKYMEHT CMK 12 [TomyxupHbIit Bce nponucHbie
HaumenoBanue noxkymenta CMK 12 [Tony>xupHbIii -
WJIEHTU®UKAIIMOHHBIN 12 [TomyxupHbIit Bce nponucubie
HOMEP JOKYMEHTA CMK
Bepcus nokymenta CMK 12 OOGbruHbIH -
bpatck, rox 12 OObruHBIiH -

HyokHuUit KOJIOHTUTYJT Ha TUTYJIBHOM JIUCTE HE MPeTyCMOTPEH.

Ha Bropoii u nmocnemyronmx crpanunax jgokymeHtra CMK BBOJMTCS HHKHUN KOJIOHTHUTYII

(puc. 2).

HWJIEHTU®UKAIIMOHHBIN
HOMEP JOKYMEHTA HaunmenoBanue nokymenra CMK
CMK

Puc. 2. Huwxuuit konontutyn gokymenta CMK

HanmenoBanue nokymenta CMK (ITonoxxenusi, PU u T.1.) B HHOKHEM KOJIOHTHTYJIE CJIE€IyeT
pa3Melarth o MUpHHE s4yeiiku, 6e3 ab3aunoro orcryna, 63 epeHoCcoB.

Tabnuua 3
[TapameTtps! mpudTa Uit HUXKHEro KOJIOHTUTY 1A JokymeHnTa CMK
HaumenoBanmue paznenos Pasmep Hauepranue mpudra Bunousmenenue
KOJIOHTHTYJIa mpudpTa | mpHdTa
/ 2 3 4
UJIEHTU®UKAIIMOHHBIN 12 [TomyxupHbIi Bce nponucHbie
HOMEP TOKYMEHTA CMK
HaumenoBanue noxkymenta CMK 12 [Tony>xupHbIii -

Hoxymentsl CMK Buna AI1, U, T1JI, ITJIn, [1JInp, PU, PK obs3aTenbHO QOMKHBI COAEPXKATh
CJIEAYIOLIHNE pa3/iebl:
1. TutynbHsIi mHcT (puc.1);
2. ITPEJUCJIOBHUE (ITpunoxenwue 1);
12
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3. COOEPXAHHUE;

4. HABHAYEHUE U OBJIACTb [IPUMEHEHN I,

5. HOPMATHBHBIE CCBIJIKH;

6. OITPEZIEJIEHWA 1 COKPAILIEHUSA (neo6s3arensHo s PY);

7. OCHOBHBIE PA3JIEJIbI;

8. OTBETCTBEHHOCTbD U ITOJIHOMOYM S (kpome PK, PU, T1JT);

B mpoekr npoxymenta CMK nonmonnutensho Biimowaercs JIMCT COI'JIACOBAHUS
ITPOEKTA TJOKYMEHTA CMK (Tlpunoxxenwue 2).

®opma I IPEAUCIIOBUSA» nokymenta CMK npusenena B [Ipuinoxenun 1.

B pasnene «HASHAYUEHUE U OBJIACTH ITPUMEHEHUS» yka3siBaioT Ha3zHa4YeHHE
nokymenta CMK u o6nactsb ero pacnpocrpaHeHus.

B pasgene «HOPMATHUBHBIE CCBUIKW» nepeyucnsiorcss Te AOKYMEHTBI, KOTOpbIE
HEOOXOMMMBI TIpU BBEJCHHH B JIEHCTBHE [JaHHOTO JIOKYMEHTa, a TaKXe HOpPMATHBHBIE,
OpraHM3allMOHHO-PACIOPSAAUTEIbHBIE U MHBIE JJOKYMEHTBI, B COOTBETCTBHH C KOTOPBIMU pa3paboTaH
JTAaHHBIH JOKYMEHT.

B pasnene «OIIPEJIEJIEHUS U COKPAILIEHWSI» packpbiBatlOTCS OCHOBHBIE MMOHSTHS,
ABJISIOINMECS B JAHHOM JIOKyMEHTe pabouuMMH, a TakKe NPUBOJATCS pPacCIIU(POBKH MPUHATHIX B
JNOKyMeHTe (He oOmenpuHATHIX) cokpameHuid. [loHsATHSA, a TakXKe MepeyeHb COKpAICHHIA,
HCIIOJIBb3YyEMBIX B JOKYMEHTE, IPUBOJST B aI()aBUTHOM MOPSIKE.

Conepxanne pasnena «OCHOBHBIE PA3JIEJIbI» 3aBucut ot cnenuduku noxkymenra CMK
U ONpeiessieTesl B KaXK/IOM KOHKPETHOM CIIy4yae HCIOJTHHUTEIEM.

B Hero MoryT BXOauTh:

- OCHOBHBIE ITOJIOXKEHHS;

- LIeTH, 3a/1a4u;

- CTPYKTYpa;

- yIIpaBJICHHUE;

- OTHMCAHUE JIEATEIILHOCTH;

- Ipyroe.

B paznene «KOTBETCTBEHHOCTD U ITOJITHOMOYMS» pacnpenenstoTcsi OTBETCTBEHHOCTh
U TOJHOMOYHS IEpCOHAj]a IO OTHOLICHHIO K JAaHHOMY OOBEKTYy JOKYMEHTHPOBAHHS, I[IPH 3TOM
NOApPa3yMEeBAETCsl, YTO JUIS peaTH3allid OTBETCTBEHHOCTH IIPH BBIMOJIHEHHH KaKOH-TO (YHKIHH
NEPCOHANl HAJIENSIETC] COOTBETCTBYIOIIMMH ITOJTHOMOYHMSIMH, KOTOpBIE MOTYT OBITH [OAPOOHO
onpe/esieHbl B IpYrux JoKyMeHTax (Hanpumep, B JIN).

«JINCT COI'TTACOBAHUSA IIPOEKTA JIOKYMEHTA CMK» BkIOYaeT MOAMKCH
(Ilpunoxenue 2):

- 3aMHTEPECOBAHHBIX JIMII, yYACTBYIOIIMX B peaTH3alliH JAaHHOTO JIOKYMEHTa;

- Beaymiero cnenuanucta CMK;

- pykoBoauTens paboyei rpynmnsl (IpH Ha3HAYCHHH);

- TpejcenaTeIs MU TEPBUYHBIX NPOQCOIO3HBIX OpraHu3anii pabOTHHKOB, CTYAEHTOB (MpH
HE0OXOIMMOCTH);

- CTYJICHUECKUH COBET (eCIIH 3aTparuBaroTCs paBa 00y4yarommxcs).

Heob6s3arensubpmv paznenom aokymeHtoB CMK sBnsercs Ilpunosxenue(-s1). B npunoxkenusx
MOryT ObIThb NpuBeAeHBI AonoyHeHus K [lonoxkenusM B Buae Tabmui, mabIOHOB, CXEM, MAaTpHIL,
PHUCYHKOB, (GOpPM JIOKYMEHTOB, aJITOPUTMOB H T.II.

5. OIMCAHME IMTPOLEAYPBI
5.1. Pazpaborka noxkymenros CMK

[Topsnox pa3pabotku gokymeHToB CMK MOXHO pa3faenuTs Ha ClIeyIOIue CTauu:
- OmIpeieJIeHHe BOIMPOCOB, IO KOTOPBIM TpeOYIOTCs pa3paboTka M yTBEp)KAEHHE JOKYMEHTOB
CMK;

- OTpeZieNICHHE 3TAoB U CPOKOB pa3paboTku nokymeHTOoB CMK;
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- oIpeJieIeHle UCTIOMHUTEeNeH mpoekToB JokymMeHToB CMK;

- co3manue paboueit rpynmel mo paspaborke nokymeHtoB CMK (ecnu sto HeobOxomumo
HCIIONHUTENSAM). B 3ToM cilyyae NpOpeKTOpoM, OTBETCTBEHHBIM 3a JIaHHOE HallpaBlieHHE
JeATEIbHOCTH, Ha3HAayaeTcsi PyKOBOAMTENb paboueil rpynmbl, KOTOpHI OyJeT KOOpAMHHPOBAThH
YYaCTHHKOB paboueil rpymnibl, KOHTPOJIMPOBATh CPOKH pa3paborku nokymeHta CMK, cooTBercTBHE
ero opopmieHus Hactosiuei JlIokyMeHTHpPOBaHHO# MpoLeaype.

Hcnonuurens (pabodyast rpymma) rotoBUT npoekT gokymenta CMK. Jlanee 3TOT mpoekT
IPOXOJMT COIJIACOBAHME C 3aMHTEPECOBAHHBIMU JIMIAMU (TOJpa3feNIeHUssMH) M TEPBHYHBIMH
Npo(COIO3HBIMU  OpraHu3anusiMi  paboTHHKOB, cryaeHToB ®I'BOY BO «bpl'Y» (B ciyuasx,
npenycMoTrpeHHbIX TK PO).

OtBercTBeHHBIM 3a cozaepkanue JgokymMeHTa CMK sBisieTrcs npopekTop, KypHPYHOIIHii
COOTBETCTBYIOIIEE HANIPABIICHUE JEATETBHOCTH.

5.2. Y4yer MHeHHUSsI IePBHYHBIX NP0 COIO3HBIX OpraHu3anmii padoTHHKOB, CTY/1€HTOB
®I'OY BO «bpI'Y» npu npunsitun 1okymestoB CMK

Psan [lonoxxenuit, B ciyqasx, ycraHoBiaeHHbIX TpeboBanusiMu cT. 372 TK P®, nomxHe! ObITh
YTBEPXK/IEHBI ¢ YYETOM MHEHHH NEPBUYHBIX NMPO(COIO3HBIX OpraHu3anuii pabOTHUKOB, CTYJ/IEHTOB
®I'bOY BO «bpl'Y». JlanHas AeATeNbHOCTh JOJDKHA OCYHIECTBIATHCS B coorBeTcTBHH ¢ CMK-PU-
03-3.0-2019.

Bce pomxnocTHhle wuHCTpyknuu pabotHukoB @OI'BOY BO «bpl'V» nomkHbel  ObITh
COTJIACOBaHBI ¢ MpeJiceaTeNIeM NEPBUYHOM PO COI03HON OpraHu3auu pabOTHUKOB Y HUBEPCUTETA.

5.3. YTBepxaenne nokymenta CMK

ITpoextsl noxkymentoB CMK B mnedaTHOH M 2JIeKTpPOHHOH (opmax IpeoCcTaBisioTCs
cekperapro Cosera no kadectsy ®I'BOY BO «bpl'Y» He mo3aHee, yeM 3a HEAENIIO J0 OYEPEeIHOrO
3acenanusi CoBeTa 10 Ka4ecTBY.

Jokymentsl CMK paccmarpuBatorcss Cosetom no kadectsy ®I'6OY BO «bpl'V» u BBOAsTCH
B JelicTBUEe mpukazaMu pekrtopa. IlomoxkeHus paccmartpuBaioTcsi yuyeHbIM coBetoM @I'BOY BO
«bpI'Y» u BBOAATCS B A€HCTBUE IPUKa3aMH PEKTOPA.

[TonroroBka mpoekrta npukasza pexkropa o6 yreepxaeHuu nokymenta CMK ocymectBisiercs
UCroJIHUTENeM npoekra gokymenra CMK.

B npoexkte npukaza 06 yreepxxaenuu gokymenta CMK Heo6X01uMO OTpa3uTh:

- JIaTy BBEJICHHUS €ro B JEHCTBUE;

- JaTy yTpathl cuibl npeasiaymei pepakuuu nqokymenta CMK (ecom noxyment CMK Obin
aKTyaJTU3UPOBAH UJIM B HETO ObUTH BHECEHBI U3MEHEHHUS );

- ykazanue 00 o3HakomJeHMH paboTHHKOB ¢ gokymeHToM CMK: «3adukcuposars
o3HakomseHue ¢ jgokymeHtoM CMK ... B Xypnane o3nakomyieHHsi paOOTHHKOB C JOKYMEHTaMH
CHCTEMBI MEHEDKMEHTA Ka4ecTBa B CPOK JI0 20 r.»;

- (haMIIIUHU ¥ TOJDKHOCTH JIMII, HAa KOTOPBIX BO3JIaraeTcsi KOHTPOJIb 3a HCIIOJIHEHUEM TTpHKa3a,

- IpyTHE YCIIOBUSI.

[IpoexT npukasa ¢ npuioxenueM nokymeHtra CMK cormnacoBeiBaeTcs c:

- IPOPEKTOPOM, OTBETCTBEHHBIM 32 JIAHHOE HallpaBJICHUE JESTEILHOCTH;

- Ha4aJbHUKOM YMY;

- TpPEeACTaBUTESIMH TEPBHYHBIX MNPO(COIO3HBIX OpraHu3aliii pabOTHHUKOB, CTYJ/IEHTOB
@®I'bOY BO «bpI'Y» (mpu He0OXOAUMOCTH).

Ecmu B mpouecce corjiacoBaHusi B INPOEKTE INpUKa3a OOHApYXXUBAIOTCS HEJOYETHI, TO OH
BO3BpallnaeTcs Ha J0paboTKy.

[TpoexT npukaza ¢ npunoxenuem nokymenra CMK nepenaercss peKTopy Ha yTBEpK/ICHHE.

[TonoxeHusi, He OTHOCsIUECS K yuyeOHOH nesTenbHOCTH (paboThl ¢ 00y4arOIMMHUCH), MOTYT
OBbITH yTBEP)KIEHBI IPHKa3aMH pekTopa €3 pacCMOTpeHHs Ha Y4EHOM COBETE.
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5.4. Perucrpanus, THpa)KHPOBaHHe, y4eT H paccblika Jokymenta CMK

ITonnucanneni pexkropom mnpuka3 o0 yrBepkaeHuum pokymMeHta CMK, BBeneHum ero B
NeiicTBHe, mepenaeTcs B ACHb MOANUCAHHS B KaHIEISPHIO Il PETUCTPALIMH B CIIELUATBHOM JKYpHAJIe
U pacchUIKH. OTBETCTBEHHOCTh 3a IIPAaBHJIBHOCTh COCTaBJICHHsS CIHCKa pacChUIKM IpHKa3a 00
yrBepxaeHun Jokymenta CMK Bosnaraercst Ha ucnonHuTens npoekra nokymenta CMK.

3aBeyIOUIMI KaHIENsIpHel yBeJIOMJISeT UCIOMHHUTENS npoekTa gokymeHnta CMK o Tom, urto
IPUKa3 NOAIKMCAH U eMy HE0OXOJMMO MpPEJCTaBUTh CIIUCOK PAacChUIKM B KaHUENspuio. VcnonHuTens
npoekTa fokymeHTa CMK 10/DKeH npe1ocTaBUTh CITUCOK PACChUIKU B KAHIIEJISIPUIO B JICHb MOJTyYEeHUs
YBEJIOMJICHHS O IIOJIMTUCAHHH ITPHKa3a.

Paccbuika mpHKa3oB ¢ IPUIOXKEHUSAMH yTBEp)KACHHBIX JokyMeHToB CMK ocymectBisercs
KaHLeIsipuell B TedyeHHe NATH paboumx anedt mocpenctBoMm cucreMbl 1C «JlokymMeHTO060pOTY.
PaGotHuku MO pa3melaroT 3JeKTpOHHbIE BEPCHH IPUKA30B ¢ NMpHIoKeHUussMHU qokymenToB CMK na
BHyTpeHHeM caiite bpl'Y/ CUCTEMA MEHE/DKMEHTA KAYUECTBA.

5.5. llpumenenne (o6pamenue) nokymenta CMK

OtBercTBeHHOCTh 3a wucnonHeHue nokymeHta CMK Bozmaraercss Ha pykoBoauTenei
CTPYKTYPHBIX IoZpa3/iesieHuii 1 pykopoauteneit npoueccoB CMK Yuupepcurera.

B Teuenue Bcero mepmona aeiictBusi (oOpameHusi) JOKyMEHTa PYKOBOJMTEIH CTPYKTYPHBIX
nojpaszaeneHuii U pykoogutenu npoueccoB CMK YHuBepcutera cnemst 3a paboTocrnocoOHOCTBIO
JOKyMEHTA.

PaboTtHuku VYHuBepcuTeTa JO/DKHBI OBITH O3HAKOMJICHBI IIOJ TIOANKCH CO BCEMH
ITonoxenusimu, npuauMaembiMu B ®I'BOY BO «bpl'V» u HemocpeaCTBEHHO CBSI3aHHBIMH C HMX
TpyoBoi#i nesrenbHocThiO (IIpunoxenue 3).

5.6. Buytpennsisi npoBepka nokymentos CMK

Buytpennss npoBepka nokymeHToB CMK ocymecTBiseTcss cCHCTEMaTHUECKH B IOPSIKE,
ycranoBienHoM CMK-/II1-9.2-03-5.0-2019.

5.7. Xpanenne noxkymentop CMK

PykoBomutrenu mnponeccoB B CMK VHuBepcuTreTa M PYKOBOAUTENH CTPYKTYPHBIX
noJpa3/ieIcHHii B Te4yeHHe Bcero mnepuojaa paeiictBus aokyMeHToB CMK ob6ecneunBaior ux
npaBwibHOe XpaHeHue. Jlokymentsl CMK, XxpaHsiuecs B CTPYKTYpHBIX MOJpa3Je/ICHUsX, JAOJIKHBI
OBITh aKTyaJIbHBIMH, UMETHh BCE HEOOXOIMMBIE PEKBHU3HMTBHI, XPAHUTHCS B IOJAMUCAHHBIX MAlKax M
CHCTEMAaTUYECKH ITPOBEPSITHCS.

5.8. Buecenue u3mMeHeHHil, 0TMEeHA, H3bSITHE, ADXHBHOE XPAHEHHE
H yHH4YTOKeHHe JokymMeHTOB CMK

B noxymentst CMK Mmoryr BHOCHTBCS H3MeHeHHs. Akryanmm3anus aokymentauun CMK
IEpBOr0 M BTOPOrO YPOBHEH IPOBOAMUTCS €XKEroJHO, OCTAJIBHOM JOKyMEHTallMH - M0 Mepe
HEOOXOMMOCTH.

Joxymentst CMK noanexar Tak)e BHEIJIAHOBOMY INE€pecMOTpy Ipu u3meHeHuu [lomutnkn
nn Leneii B o6nacTu kauecTBa, peCTpYKTYpH3aLUH CHCTEMBI YIIpaBJICHHsI Y HUBEPCUTETA U T.J1.

WuunmupoBare u3meHenue aokymeHToB CMK Moryt: pekrop, orBercTBeHHBbIH 3a CMK,
wieHbl CoBeTa [0 Ka4eCcTBY, pyKOBOAHUTENH IPOIECCOB, PYKOBOJUTENN CTPYKTYPHBIX MOAPA3ICICHHH,
pabotauku ®PI'BOY BO «bpl'Y».

W3smenenus B nokymeHTel CMK BHOCSTCSL M IIpUKa30M pEKTOpa YTBEPXKAAETCS HOBAs BEPCHS
JIOKyMEHTa C y4eTOM BHECEHHBIX H3MEHEHHUH.
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PaGoTHHKaM CTPYKTYpHBIX MOJpa3feNieHUuil CleyeT O3HAaKOMHUTLCS C HOBOH Bepcuei
nokymenta CMK mon moanucek B JMCTe 03HAKOMIICHHSI WM JKypHAle 03HAKOMIJIEHHS! PabOTHHKOB C
nokymentamu CMK.

[Ipu BBeneHuwm B JeiicTBHEe HOBOM Bepcuu kakoro nubo mokymenta CMK, Bce OymaxkHble
9K3EMIUISPBI MpebIIyIeif BepCHH JOKYMEHTa IPU3HAIOTCS YTPATHBIIUMHU CHUIY M JOJDKHBI OBITH
U3BATHI U3 00palleHus pyKOBOIUTENSIMU CTPYKTYPHBIX MOJpa3e/IeHUH.

OnexkTpoHHas Bepcus AokymeHTa CMK, yTpaTtuBiuero cuiy, 3amMeHsieTCsi HOBOI Bepcueil Ha
BHYTpeHHeM U opunuansaoMm caiitax @I'BOY BO «bpl'¥Y».

OTmeHy (aHHYTHPOBaHUE) JOKYMEHTA ITPOBOISAT:

- IpU U3MEHEHHUH TpeOOBaHMI K KauecTBY yCIyr W crmocobaM MX OKa3aHHs, TEXHUYECKOH M
HOPMAaTHUBHOH JIOKyMEHTAIIUH, OPraHU3allMOHHOM CTPYKTYphl, TpeboBanuii Kk CMK u np.;

- 10 pe3yJibTaTaM IIPOBEPKH JTOKYMEHTA, BHYTPEHHEr0 ay/IuTa U JPYTUX IIPOBEPOK.

OTMeHa TOKyMeHTa OCYIIECTBIISETCS Iy TeM HU3/1aHus NpHKa3za 06 otmeHe nokymenta CMK.

Ormenennsle nokyMeHThl CMK mubo nepenaiorcss Ha apXMBHOE XpaHEHHeE, TUOO0 Moziexar
YHUYTOXXEHHIO 10 UCTEYEHHH CpOKa XpaHeHHus corinacHo HoMeHkiartype aen @I'bOY BO «bpl V.

VYHHUYTOXEHHE JOKYMEHTA 3aBEpIIAET €ro )KU3HEHHBIH IIHKIL.

JIumamu, OTBETCTBEHHBIMH 32 BHECEHHE H3MEHEHHUH, OTMEHY, H3bATHE, apXUBHOE XPAHEHHE U
yHH4TOXKeHHEe JoKyMeHTOB CMK  sBIsIOTCS pyKOBOAMTENM CTPYKTYPHBIX —MOZApa3eIeHui
YHuBepcurera.

5.9. YnpaBJ/ieHne J0OKyMEHTAMH BHEIIHEro MPOHCXO0KAeHUs

Buemnue poxkymentsl mnoctymaior B ®I'BOY BO «bpl'V» mubo depes kanuenspuio
VHuBepcureTa (BXOIsINas KOpPPECHOHACHUHUs), JuOO uyepe3 MpHEMHYIO pekropa (dakcel u
9JIEKTPOHHAs 1MoYTa). BHENIHHE JOKYMEHTBI PEruCTPUPYIOTCS KaHUEISpUEH B XXypHAJle perucTpaluu
BXOJAIIEH KOPPECHOHJCHIIMH, MEepelaloTCsl Ha PacCMOTPEHHE pYKOBOJACTBY YHuBepcutera. [locne
9TOr0 OHHU MOCTYHAIOT B CTPYKTYPHBIE MOAPA3ICICHUS ISl UCTIOJTHEHHUS.

5.10. Ucnosib30BaHHe ycTapeBIIUX J0KYMEHTOB

B cnyygasx ocoboif HeoOXOAMMOCTH B CTPYKTYPHBIX IOJpa3fe/ieHUsX YHHUBEPCUTETA
JIOIyCKaeTcsl XpaHeHHWe aHHynupoBaHHOW nokymeHtauuu CMK VYHuepcurera B ClIpaBOYHO-
MHOOPMALMOHHBIX IensX. Ha TUTyJIbHOM JHCTE TakMX JOKYMEHTOB PYKOBOJHTENb CTPYKTYPHOIO
nozpasaeneHus aenaet 3anuchk «OTMeHeH. Js cripaBok», CTaBUT CBOIO MoAmuch u aaty. Ilpu sTom
XpaHEHHE AaHHYJIMPOBAHHBIX JOKYMEHTOB JOJDKHO BECTHCh OTJENBHO OT JACHCTBYIOIMMX IS
NpeOTBpAIlEeH s HeNpeIHaMEPEHHOT0 UCIIOIb30BaHUs JIOKYMEHTOB, BHIBEICHHBIX U3 OKCIITyaTalluy.

6. OCOBEHHOCTH YIIPABJIEHUSI JOKYMEHTAMM CMK PA3HBIX YPOBHEH
6.1. Yopasaenue nokymentamu CMK nepsBoro u BToporo ypoBHeii

OtBercTBeHHBIM 3a Hanmuuue [lomutuku u lleneit B oGmactu kauvectBa, a takxke PK, JIII
®I'BOY BO «bpl'V» sBisiercst orBeTcTBeHHBIN 32 CMK.

OTBeTCTBEHHBIMHU 3a pa3paboOTKy 3THUX JOKYMEHTOB SBISIOTCS WwieHbl CoBeTa MO KavecTBY C
npuBJIe4eHueM pyKkoBoautenei npoueccoB CMK Yuusepcurera.

Mexnaynapoansiii crangapt MCO 9001 tpebyer, utoObr [lonuTnka B oOnactu KavecTBa
aHATM3UPOBAJIaCh HA MOCTOSHHYIO MPUroAHOCTh. Ecnu B pe3ynbrate aHanu3a He OyayT onpeaeseHsl
HanpasieHus [lonutuku B o6acTu kadyecTBa, KOTOPhIE HYXIAIOTCS B aKTyaJIu3alllH, TO B IIPOTOKOJIE
CoBsera mo kadecTBy jenaercsi 3anuch: «Bce mnonoxenuss I[lonmutukum B obOiacTu  KayecTBa
BeImonHsuMch. Cuurars IlonuTuky B o6nacTu kauecTBa aKTyaldbHOHM Ha IEPHOJ C r. 1o

8

OTBETCTBEHHBIMH 3a aHAJIM3 Ha MPUTOJHOCTh, BHeceHHe u3MeHeHuil B [Tonmutuky u Ilemu B
obnactu kayectBa, a Takxke PK, JIIT ®T'BOY BO «bpl'¥» sBnstorcs wiensl CoBeTa o Ka4ecTBy.
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Kusznennsnit nukn [Tomuruku u Lleneit B o6nactu kavectsa, a takoke JII1, W, TTJI, TUIn, [TJTnp,
PU, PK ®I'BOY BO «bpl'Y» B monHO# Mepe COOTBETCTBYET pa3zely 5 HaCTOSIIEro JOKYMEHTA.

PazpaboTka neneii B o0sacTH KadyecTBa M AaHAIM3 HX JOCTH)KEHHS OCYLIECTBISIIOTCS B
cootBeTcTBUH ¢ Paboueit unctpykuueit CMK-PU-04-2.0-2019.

Nupopmanuonnas kapra mnpouecca CMK ®I'BOY BO «bpl'V» paspabateiBactcst B
cooTtBeTcTBHH ¢ [Ipriioxenuem 4.

6.2. Ynpasienne njokymentamu CMK Tperbero ypoBHst

6.2.1. {o/12KHOCTHBIE HHCTPYKITHH

[Tpoext JI paspabareiBaeTcsi pyKOBOIUTENEM CTPYKTYPHOIO IOJpa3/eeHusi, B KOTOpOE
nobaBneHa ImTaTHas €QUHHLA (JOJDKHOCTH), JMO0 pabOTHHKOM, Ha3HAYEHHBIM OTBETCTBEHHBIM 3a
pa3pabotky JIW.

OcnoBanusimu Jutst pazpabotku JIU sBistoTes:

- YTBEp)KICHHOE IPUKA30M PEKTOpa IITATHOE PACIHCAHHUE;

- Enunblit kBanu(pUKaMOHHBIH CHPAaBOYHHK JOJDKHOCTEH pPYKOBOIHMTENEH, CIELHAIUCTOB H
CITy>)KalluX;

- [Tonoxxenue o CTpyKTYpHOM MOApa3ACICHUN.

[Tpoext JIN pa3pabarbiBaeTcsi B AECATHAHEBHBINH CPOK.

He nonyckaercst npotuBopeune /{1 u 3akonoxarensctea PO.

OO6myo xoopauHamuio paboTel U KOHTposb 3a pazpaborkoi JIM ocyliecTBisieT HavalbHUK
oT/ieNa KaJapoB.

B nomKHOCTHOM MHCTPYKLIMHU 0053aTENbHO NODKEH OBITh OTPaXKEH MEXaHU3M 3aMEIIeHHs Ha
BpeMs OTCYTCTBHS IUTaTHOroO paboTHuka: «Ha BpeMst 0TCyTCTBUS

HAuUMeHOBAaHuUue OONNCHOCMU

(KOMaH/IUPOBKA, OTIYCK, OOJIE3Hb H Ip.) ero 00sA3aHHOCTH UCIOJHSET JIMLO, Ha3HAYEHHOE MPHUKA30M
pektropa ®I'BOY BO «bpl'Y». JlanHoe nuio mnpuoOpeTaeT COOTBETCTBYIOIIME IIpaBa M HECET
OTBETCTBEHHOCTH 3a HaJJIe)Kalllee UCIIOJIHEHUE BO3JIOKEHHBIX Ha HEro 00s13aHHOCTEHY.

JIU BcTynaioT B CHITy € JaThl X YTBEPXKACHUS PEKTOPOM.

JIN npekpamaroT aeiicTBUe B ciaydyae UX 3aMeHbl HOBbIMH JIW mmm ynpa3aHeHus J0KHOCTH
(monpazneneHus).

ITepecmaTpusatorcs JIU B ciyqae:

- BHECEHUs M3MeHeHHH B EnuHbIl KBaTM(UKAIMOHHBIA CHPABOYHUK JIOJIKHOCTEH
PYKOBOJMTEINIEH, CIIEIHAITUCTOB H CITy KalHX;

- U3MEHEHHUs Ha3BaHUsl Y HUBEPCUTETA;
U3MEHEHHS CTPYKTYphl Y HHBEPCHTETA;
U3MEHEHHS Ha3BaHUS U CTPYKTYPHI MMOJApa3IeIICHHUS;
M3MEHEHHS IITAaTHOTO PaclHUCAHMUS;

- mepepacrnpeaeneHus 0053aHHOCTEN; BHEIPEHUSI HOBBIX TEXHOJIOTH, MEHSIOIMX XapaKTep
paboThi;

-HT.A.

W3menenus B /I BHOCHT pyKOBOJIUTENb CTPYKTYPHOIO MOApa3IeICHUsI.

He nonyckaercst 0lHOBpeMEHHOE HCIIOJIb30BaHHe HeCKOIbKUX JIW u1st 01HO#M TOKHOCTH.

6.2.2. IToro:xenust

[Topsmox pa3paboTKH, COrJIacOBaHUsl, YTBEPXKIEHHUS, BBEACHUS B [ICHCTBUE, BHECEHHUs
u3MeHeHudd u jononHeHud B Ilonoxenus PI'BOY BO «bpl'Y», a Takxke TpeGoBanus K HX
coJiep)KaHuIo, u3yioxkeHsbl B Paboueit nncTpykiuu «O6mue TpeGoBaHUS K TOCTPOEHHIO, H3JI0KEHHIO H
odopmienuto [Tonoxenuit» CMK-PU-03-3.0-2019.
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6.2.3. PaGoune HHCTPYKUHH

Viopasnenue paboyMMH HMHCTPYKUMSMH AQHAJOTUYHO YIPABIECHUIO MOJIOKEHHSMH O
HarpaBJICHHX JIeATeIbHOCTH B pamkax npoueccoB CMK VuauBepcurera.

OO6uryr0o KoopAMHAUMIO pabOTBI M KOHTPOJIb 3a pa3paboTkoil paboumx HHCTPYKLHH
ocymecTBisioT oTBeTcTBeHHBINH 32 CMK 1 Benymmit cnenunamuct CMK.

6.2.4. Kypnaianbi

[TpoexTsl XypHanoB, KoTopble mnpumensiorcs B CMK s perucrtpanuu wuHGOpmanu,
pa3pabatbiBaeT MO0 pyKoBOaUTENb cooTBeTcTBYyromero npouecca CMK, mubo pykoBoautens
COOTBETCTBYIOIIErO CTPYKTYPHOTO MOApPA3/ICTICHHUSL.

THuTybHBIE TUCTHI BCEX JKyPHAJIOB JOJDKHBI COAEPXKATh AaTy Hayajla BEJICHHUs JKypHaJIa.

OTBETCTBEHHBIMH 33 BHECEHHE HM3MEHEHHWH B JKypHAIbl SBISIIOTCS JHOO PYKOBOJIHTEIH
nporieccoB  CMK  Vauepcutera, MO0 pyKOBOAMTEIH COOTBETCTBYIOIIMX  CTPYKTYPHBIX
NOApa3CICHUN.
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7. OTBETCTBEHHOCTbH U ITIOJITHOMOYHUSI

Martpuiia OTBETCTBEHHOCTH U IIOJTHOMOYHI IIpe/ICTaBlIeHa B Ta0I. 4.
Tabauua 4
Matpuna oTBEeTCTBEHHOCTH U TTOJIHOMOYHU I

JIoJDKHOCTHOE
JIUII0

Bun nesrensHocTtu

PyKOBOJHTENb CTPYKTYPHOTO MOpa3ie/ieH s

PexTop

OtBercTBeHHbIM 3a CMK
CoBeT 110 Ka4ueCTBY
Hauanpuuk YMY
IPabotaHrKu MO

AyuTop

HarpaBJIeHUE JIeATETbHOCTH
Kanuemnsipust

= PyxoBoautens npouecca CMK Yuusepcurera
O [popexTop, KypHPYIOLIHii COOTBETCTBYIOLIEE

= JlomxHOCTHOE THUIIO (MCIIOTHUTEITH)

= PaGouast rpymma

Pa3paborka
nokymenta CMK
[IpucBoenue
UICHTH()HUKAITMOHHOTO
HOMEpa JOKyMEHTaM
CMK

CornacoBanue u |o n " nu
nokymenta CMK
VYTBep)KaeHHE O 151
Jnokymenta CMK
Perucrpanus, n oHu
THPaXUPOBAHUE, YYET
%4 pacchbuika
nokymenta CMK
[Ipumenenue O "
nokymenta CMK
BHyTpeHHss IpoBepKa O " "
nokymenToB CMK
XpaHeHue O |1 (U
JnokymenToB CMK
OtMmeHa, U3BSITHE, O [N | U ou
apXHBHOE XpaHEHHUE U
YHUYTO)XXEHUE
nokymenToB CMK

o

O — oTBeTCTBEHHBIH, Y — HCIOIHUTEL
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[Tpunoxenue 1

®OPMA IIPEJUCJIOBUS JOKYMEHTA CMK

INPEJUCJIOBHUE

Hoxyment CMK

PA3PABOTAH ¢enepanbHbIM rocyapcTBEHHBIM OIODKETHBIM 00pa30BaTEIbHBIM YUPEKIACHHEM
BhICIIero oopasoBanus «bpaTckuit rocy1apcTBEHHBIH YHUBEPCUTETY.

WCITOJIHUTEJIb(N)
D.N.0. odoncHocmb
PACCMOTPEH na CoBete 1o Ka4ecTBY OT «___ » _ 20 r. (mporokoma Ne ).
BBEJIEH B JIEVICTBUME mnpukazom pekropa ®I'BOY BO «Bpl'V» oT «  » 20 .
Ne .

BBEJIEH BIIEPBLIE (BBEJIEH B3AMEH)
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[Tpunoxenne 2

©®OPMA JIMCTA COTVIACOBAHUS ITPOEKTA JOKYMEHTA CMK

JINCT COT'JIACOBAHUMS ITIPOEKTA JIOKYMEHTA CMK

CMK-TII-XX-XX-X.X-XXXX

Haumenosanue noxkymenta CMK

JokHoCcTH Hoanuch

®.1.0.

JlaTa
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[Ipunoxenue 3

ZKYPHAJI O3BHAKOMJIEHUSA PABOTHUKOB C JOKYMEHTAMMUN CMK

TuTyabHbBIH JHCT

MUWHHUCTEPCTBO HAYKH U BBICILIET'O OBPA30BAHUSI POCCUMCKOM ®EJIEPALIMU

OEJIEPAJIBHOE 'OCYJJAPCTBEHHOE BIXO/DKETHOE
OBPA3OBATEJIbHOE YUPEXXIEHUE
BBICHIEI'O OBPA3OBAHUA

«BPATCKUM T'OCYJAAPCTBEHHbIN YHUBEPCUTET»

Kypuan
03HAKOMJIEHHSI PA0OTHHKOB ¢ JOKYMEHTAMH CHCTEMbI MeHeI’KMEeHTa KayecTBa

HAUMEHOBAHUS CMPYKMYPHO20 NOOpazoeneHuUs

Jlata Hayana «__» 20_r.
JlaTa OKOHYaHMSA «__» 20_r.
OTBETCTBEHHbIIT 3a JIOMKHOCTB OHUO [Moanuce Jlata
BEJICHMs JKypHana
Cprmypa KypHaJjaa
,IOL}".\IEIIT .1!".10, O3HAKOMTIE€HHOE C JOKYMeHTOM
Adara
O3HAKOM.IeHHS Hanyenosaune Koa @.H.O. Joxmnocts Ioanncs
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[Ipunoxenue 4

BJAHK HH®OPMAIMOHHOI KAPTBI ITPOIIECCA CMK

[Ipunoxkenue K npukasy

OT 20 1. Ne

MWHUCTEPCTBO HAYKH U BBICILIETO OBPA3OBAHWS POCCUMCKOM ®EJEPALINU

——| | UnTepsan

OEJEPAJIBHOE I'OCYJAPCTBEHHOE BIOJDKETHOE ol met

aniiunii

OBPA30OBATEJIbHOE YYPEXJIEHUE
BBICHIET'O OBPA30OBAHUA

«BPATCKUM 'OCYJIAPCTBEHHBIN YHUBEPCHUTET»

Hurepsan YTBEPX(HAIO
MEKIyCTPOUHBIL PeKTop OI'BOY BO ((BPFY))
- NBOHOI
T ®.1.0.
noonuce
«_» 201 _r.

CUCTEMA MEHE/I’KMEHTA KAYECTBA

NHOOPMALIMOHHAS KAPTA INPOLHECCA CMK

OCHOBHO20/0becneyusaroweco
« »

HaumeHoeaHnue npoyecca B coomeéemcmeuu  co

cxeMou  63aumo0eucmeus

HOMEP ITPOLIECCA er npoyeccos  CMK ®IBOY
BO «bpl'Y»

CMK-HUKII-XX.X-X.X-XXXX

Bepcus XX.0

Bpartck, rox
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INPEJUCJIOBHUE

Wudpopmanmonnas kapra nporecca « ».

ocnoeuozo/o6ecneuueammezo HaumMeHoeaHue npoyecca

PASPABOTAHA  denepaibHbIM  TIOCYyJapCTBEHHBIM  OIO/DKETHBIM  00pa3oBaTe/IbHBIM

yupexJIeHueM Beiciero oopazosanus «bparckuii rocy/1apcTBEHHBIH YHUBEPCUTETY.

WCITOJIHUTEJIb g

D.U.0. 00NIHCHOCMb

BBEJIEHA BIIEPBBIE (BBEJIEHA B3AMEH ).
Hoenmugpuxayuonneiii nomep UKII

HUudopmanuonnas kapra
CMK-UKII-XX.X-X.X- 0CHOBHO20/0becnevusaionyezo

XXXX npouecca « »

HauMeHoBaHue npoyecca

COAEPKAHUE

HPEHMCIHOBEIE. . ..o coommmons 04 sasaamiomin.snss s Sasimsitn s s sumsses § s iAsmssiens § Saaaames 15 4
COIEPXKAHHME..........cccccoiiiniiminiiiiiiniirienasesciecesesecsrssrsasssessnsssesedessacnns
1. OBIHUE CBEIEHMSL. ......oiiiiiiiii e
2. BRORSHBLINO D] TIPOINECE A .. ionsammasiess sepmmens suammmmes s3 susmaiess ssefrgnsns
3 PECYP T TTPOIIECCA: : +; consumrrssss snonmasssss s sanmasices s sasesrnt s s SHssmsss § s wgassonir
4. TIOKA3ATEJIA KAUECTBA ITPOLIECCA.........ciciimiiiinininiasrasmnsnsssdsasenns
5. PE3VJIBTATUBHOCTD ITPOLIECCA

6. DAKTOPBI PUCKA U MEPOIIPUATHUA, HAITPABJIEHHBIE HA X
MPEINVMSATIMRD .0 5.5 50mmmemiss swewmmaninss s §5smoaseins o swosmemey s s soisansn s evsassnds abive
JIUCT COT'JIACOBAHMS TTPOEKTA UHOOPMAIIMOHHOM KAPTBI TTPOLIECCA
CMEAMKTT-XX XX KX X KK <o roncnisions ons s s sssimdomns s ahsessinm is anspunsi s bssaasses s frbsmis

Nudopmannonnas kapra
CMK-HUKII-XX. X-X.X- ocHosH020/0becnevusaiouyezo

XXXX npouecea « »

HaumMeHoBsaHue npoyecca
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1. OBIUUE CBEJAEHMUS

PykoBoauress npouecca CMK -
Ileas  npomecca CMK -

IepuoanynocTh oueHKH pesyabTaTuBHOocTH npouecca CMK — He pexe 0JHOTO paza B roJl.

Metoa ouenkn npouecca CMK — MonutopuHr nokasareneit nporecca CMK, BHyTpenHuit
ayJUT, aHATH3 JOKYMEHTALUHU 10 MPOIIECcCy.

2. BXOAbI/BBIXO/IbI ITIPOLIECCA

Tabmuua 1
Bxop! 1 mocTaBmuKH mpouecca
No Bxopx npornecca (naHHbIe [TocraBmumk npouecca TpeboBanus K BXoJ1am
WA MaTepHaAJIbHbBIE (mpoueccel, (HopMmaTuBHBIE TIOKYMEHTBI,
00BEKTHI) 10JIpa3/ie/IeH ) 3aMUCH, MHCTPYKILHH, JIp.)
/ 2 3 4
1
n
Tabnuua 2
PesynpTaThl (BBIXOBI) Ipoliecca U UX MOTpeOuTenn
Nao Pe3synbrat (BBIXOJ) [Torpeburens TpebGoBanus norpebureneit k
nporiecca (J1aHHble pe3yIbTaToB pe3yibTaTaM (BBIXOaM)
WIH MaTepHaJIbHbIE O0BEKTHI, nporecca (apyrue nporecca
SBJISIIOILUECS PE3YJILTaTOM IIPOLIECCHI, (HopmaTuBHBIE JOKYMEHTBI,
npolecca) 10JIpa3iesICHuUs ) 3alMCH, HUHCTPYKIUH, JIp.)
2 3 4
n

3. PECYPCBI IIPOLIECCA

- (hUHAHCOBBIE CPEJICTBA;

- uHpPACTPYKTYypa (YyKazams Cmpykmyphbvie noOpazoenenus, y4acmeyloujue 6
npoyecce);

- pabOTHHUKH;

- MaTepUaIbHO-TEXHHUYECKOEe 0OecneyeHue;

- cpeacTsa MHTepHeT;

- IpyTOE.
Nudopmanuonnas kapra
CMK-UKII-XX.X-X.X- ocHo8HO20/0becnenugaiouezo
XXXX npouecea « »
HAUMeHOBaHue npoyecca

25

CMK-/II1-7.5-01-6.0-2019 | /lokyMeHTHpPOBaHHAs NPOLeAYPa «Y paBJIeHHE JOKYMEHTALM eI




4. IOKA3ATEJIXA KAYECTBA ITPOLIECCA

TaGnuua 3
[Toxazarenmu kavectBa nporecca CMK
Bun [Toxazarenu OTBeTCTBEHHBIH ®opma
NesITeIbHOCTH B KauyecTBa Ipoiiecca OTYETHOCTH
paMmKax mporecca
1 2 3 4
5. PE3YJIbTATUBHOCTbD ITIPOLHECCA
Tabnuua 4
PesyneraTuBHOCTE Nponecca CMK
Bun nesirenbHOCTH B IToka3zarenu Kputepuu
pamKax npoiiecca pe3ynbratuBHOCTH nponecca CMK pe3yIbTaTHB-
CMK HOCTH
/ 2 3

6. PAKTOPBI PUCKA U MEPOIIPUATHUSA, HAIIPABJIEHHBIE

HA UX MUHUMU3BALIUIO

Tabnmuna

5

®daxkTopsl pucka

MCpOHpHﬂTl/lﬂ, HarpaBJICHHbIC HA MUHUMH3ALHIO

PHUCKOB

/

2

XXXX

CMK-HUKII-XX.X-X.X-

npouecea «

HNudopmanuonnas kapra

ocHOBHO20/0becnevusaruye2o
»

HAUMEHOo8AaHue npoyecca
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WupopmannonHas kapTa

JIMCT COTJTACOBAHMSI ITPOEKTA
NH®OPMAIIMOHHOMU KAPTHBI ITPOLECCA

CMK-UKII-XX.X-X. X-XXXX

nporecca

0CHOBHO20/0becneuusaloueco HaumeHosanue npoyecca

JI0JZKHOCTH

IMoanuces

®.1N.0. Jara

OtBerctBenHbIN 3a CMK

Benymwmii  cnenumanuct
CMK

CMK-HUKII-XX.X-X.X-
XXXX

NudopmanuonHas kapra

npouaecca «

0CHOBHO20/0becneuusauye2o
»

HaumMeHoBaHue npoyecca
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